Health Insurance Invoice Syste(hlllS)

General Information

Special Notes

Stepby-Step Instructions (Text Only)
Stepby-Step Instructions with Visuals

General Information

The Health Insurance Invoice SystéilSprovidesemployers witha quick and easy way to recondites total
premiums due basedonth®f A AA 0 A f A (& 4. AThiKviilgllowdXor i@@riciliafon df mémbership the
premiumpaymentdue andsubmisgon of the premium paymentia Automated Clearing House (ACH).

Special Notes

e The individuahccessing the Health Insurance Invoice SysteiS)Y dza & 206 GF Ay &SOdz2NARG& C
Premium Reporting 0 & a dzo Olirie iNatwoik fotEmBoyers Security Agreemenfiorm ET8928.

e This process is written for local employers and any state agencies that at@/isomart agencies. The Wismart agencies
will confirmthe current coverage montland thenfollow the existing Payment Voucher(Peyment) process.

e The application requires yoWeb browserto have cookies enabled and JavaScript on.

¢ Please use thivgout feature at the top of the screen when done working with the application, to protect
confidential employee data.

e Large employers may experiencéelayas the application returns data. Please be patient.

e For additional assistance, please call the Employer Communication Center: (608)M@bdr 1 (888) 6813952



Stepby-Step Instructions (Text Only)

1) Enter theOnline Network for Employer©NE Portal
2) Selecthed | SIf 6K Ly adz2N} yOS Ly@2A0Ay3 { &

| & tAY]
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4) Type your User ID.
5yt NSda (GKS a¢loé¢ (1Seo
6) Type your password.
7Y £tA01 a[23 Ly¢é
8) Type your sevedigit employer nurber.
9) / ftAO01 GKS a{dzoYAlGé¢ odzitGz2yd
10) The email address verification screeill appear. Verify the email contact information is correct and click the
G/ 2yGAydzSe odzid2y o
a) LT GKS SYIFAf | RRNBaa Aa YAdaaAiy3ad 2N AyO2NNBOGx Of A
change.When you have finished updating your employer contact information, close the windowoandgiif be
returnedto HIIS.
IDEKS aLnd@RROSYH { dzY YI NE ¢ and @it $oyhe éuirentfcovérdgik JBonthJ
12) To view a pastoverage month
a) Select thedesired coverage montiNi2 Y G KS RNRB L) R26Yy 02E dzy RSNJ G KS & ¢
NOTE: This field will default to the currenvesage month.
b) Select thedesired coveragé S| NJ FNRY (KS RNRL)I R26y o02E dzy RSN (G KS
NOTE: This field will default to the current coverage year.
ThedrvoiceQummary sectionwill populate thetotals andsummaryinformationfor the selectedcoverage
month.
13) Typethe grandtotal of the employee share for all provideksy (G KS a9YLX 2888 { Kl NB¢é (S
14) Verify the amount of thé&Premium Duélocated at the bottom of the summary.
a) Twobuttons are available to assist you in reviewing tiegails of thecoveragemonth.
) aLy @2 A0S 5-8Brovidasidetailenl adorinatigh regardingtals by plan typeandcoverage type
i) a/ 2y NI Ol ! (PPibwiddsidétails on ohdrifes that occurred duringdheent coverage month
periodincluding the names of the affected employees
b) 2 KSy @2dz NBOASSs SAGKSNI GKS aLYy@2A0S 5SGFAfé& 2N 4/
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NOTE: If you are returning to this scresdter the current coverage monthas been accepted, but not paithe
G! OOSLIi¢ odzitdz2y A& NBLXFOSR 6AGK | atl &é¢ odzitdz2yo
16)hy OS | OOSLIISRY GKS a/ 2y FTANXYE odzidz2y Attt | LIISENI I
17)/ £ A O1 K KX¢ &b 8zl & 2 ycurfieBt coratageyiiotitand go & the electronic payme®ayment
Information)screen or clickii K §anced button to go tothe LINB @ AngotsSudimasyscreen.
a) / £t AOl AY 3 dakeyguToAtiedSBank web Gite to compléhe payment process.

b) Wismart agencies after clicking the "Confirm" button wifbllow the existingPayment Vouch¢PV Payment) process.
18)¢ KS & 9 f &ent B W XisBrédaincludes three options:

a) Registered User Log ¢riJse this if you have gorterough the steps to register your payment information.
b) Register If you would prefer that the system retain the payment method and source to use for future payment,
this will create a user name and password for future access.
c) Pay Without RegisteringThis processloes not retain the payment source and contact information.
bhe¢ovYy ¢KS adSLla o0St2¢ F2ft2¢ GKS atl@&YSyd 2 AdGK2dz
information that would be entered to register a new account.
19)/ £t A0l GKS @tAladl SPNlyrkaz dz{o deiiSi 2 vy @
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21)Thed { OKSRdztf SR tfidlddvifi Gefauiit to3he fir$ dvailable pay date.
a) Changdhed { OKSRdzf SR t Ithe dafeydu want thie Paymeintabe made
b) IMPORTANT: If you selegbaymentdate after the due date, interest will be assessed due to the late payment.
22)/ £ A0l 4./ 2y GAydzSé
23) The electronic payment (Bank Account Information)screen has five mandatory fields:
a) Bank Routing Number: Enter tiéne-digit routing number located on the bottom of the check.
b) Bank Account Number: Enter the giigit account number located to the left of the routing number.
c) ReEnter the Bnk Account Number: Enter the giigit account number located to the left of threuting
number. This information is fentered for verification and accuracy.
d) Bank Account Typ&elect the correct type of account by clicklhy G KS OANDfE S {Gr G KS f
G{l GAy3a¢ o
e) Is this a business account?: Clickonthecircletd ¥ G 2 F &, Sa¢
24)] £ A0l 4. 2y GAydzSé
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mandatory field.

26) If you would like the payment system to retain your payment method and contact information, ctanipée
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28)¢ KS G+tSNATFe tlavSyidé AONBSY oAt

the payment and has one mandatory field:

a) Terms of use click the box to accephe terms.
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Sep-by-Step Instructions with Visuals

Employee Trust Funds (ETF)
On-line Network for Employers (ONE)

Welcome to the Department of Employee Trust Funds On-line Network for Employers (ONE). This is a new and innovative way to retrieve hi ical data, keep employ
information current and report monthly retirement contributions and payment. ONE is an int tive Internet lication that is easy and convenient to use.

Logon and Password Support (608) 264-9181 / 866-843-9724 or email us at ETFOnLineHelp@etf state wi.us
Employer Communications Center (608) 264-7900

Applications

Previous Service and Benefit Inquiry
Description: Allows employers to view historical information regarding their employees' WRS participation on-line. Assists in determining Insurance program eligibility, WRS Eligibility
Status and calculating supplemental sick leave credits (state agencies only).

WRS Account Update
Description: Provides employer with the ability to securely transmit account updates to ETF. The application includes WRS enrollments, descriptive data changes, and employee
transactions.

WRS Contribution Remittance Entry
Description: Allows employers to transmit WRS Monthly Retirement Remittance Reports (ET-1515) to ETF and make payment through the banking ACH process.

WRS Transaction Upload
Description: Allows employers to upload and submit WRS annual reports to ETF

Health Insurance Enroliment Inquiry Instructions  Instructional Webcast
Description: Provides employers a secure view of employee health insurance enrollment information by coverage month.

Health Insurance Enrollment Update Instructions
Description: Provides employers with the ability to process terminations and reinstatements directly into ETF's health insurance database. In addition, this provides employers a secure
view of employee's dependent health insurance enr~"~~-* i~~-—

Health Insurance Invoice stleml ‘_‘ CIICk here to begln

ith the ability to . H I I S
Income Continuation Insurance Payment
Description: Provides employers with the ability to transmit ILI Keports to E 1+ and make payment through the State of Wisconsin E-Payment Services.

invoices.

Other Resources

Online Network for Employers Manual (ONE)
(entire manual) (by chapter)



Type your User ID and Passwor



